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TUITOBAS ®OPMA

KOJIEKC DTHKU U CJIYKEBHOI'O IIOBEJEHI S PABOTHUKOB
MYHULIUITAJIBHOI'O KASEHHOI'O OBIIIEOBPASOBATEJILHOI'O YUPEX/IEHIS
TEMKOBCKOI'O MYHULIUIIAJIBHOI'O PANIOHA
«EJIXOBCKAS OCHOBHAS OBILEOBPA3OBATEJILHA S LIIKOJIA»

1. O0mme moJyIoKeHns

1.1. Konexkc »3Tuku U ciayxeOHOro TOBENEHHS pAaOOTHUKOB MYHHIMIAIBLHOTO  Ka3eHHOIO
0011e00pa3oBaTeabHOr0 yupekaeHus: TelKOBCKOro MyHMIIMIAIbHOTO paifoHa «EnxoBckas ocHOBHas
obmeoOpazoBaTenpHas 1mkomay (mamee — Kopekc) mpencTtaBisieT co00M CBOJ OOIIUX TPHHIIUIIOB
npodeccHoOHAIbHOM ASTHUKM W OCHOBHBIX NPAaBHJ CIY)KEOHOrO TOBENCHHS, KOTOPBIMU JIOJKHBI
PYKOBO/JICTBOBATbCSI BCE paOOTHUKHM MYHUIIMIIAJIBHOIO Ka3eHHOro 00111e00pa30BaTeIbHOTO YUPEKACHUS
TeiikoBckoro MyHUIIUINaIbHOTO paiioHa «EnxoBckas ocHOBHas oOiieo0pa3oBareabHas MIKoIa» (anee —
pabOTHUKK YUpekJIeHus, Y UpeKIeHNE) HE3aBUCUMO OT 3aMEeIaeMbIX UMH JIOJDKHOCTEH.

1.2. Komekc paspaboran B cooTBerctBuHM ¢ Kouctutyrumeinr Poccuiickoit deneparum,
TpynoBsiMm kosekcom Poccutickoit @enepanuu, GenepanbubiM 3akoHOM OT 25.12.2008 Ne 273-
®3 «O npoTUBOACUCTBUHU KOPPYNUHUH» M HWHBIMM HOPMATUBHBIMU IPABOBBIMH aKTaMU
Poccuiickoit @enepariu, a Tak)kKe OCHOBAH Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX MPUHIIAIIAX U
HOpPMax pOCCHICKOTro 0OIIecTBa U rocy1apcTBa.

1.3. Ienpto Kopekca siBAsieTCS yCTAaHOBJIEHHWE ITUYECKMX HOPM W TMPABHI CIIY)KEOHOTO
MoBeAICHU pabOTHUKOB  YUpeXIeHHs JUIsl  JTOCTOMHOTO  BBINOJHEHUS HMMH  CBOEH
npodeccuoHaIbHOM eATeNbHOCTH, a TAK)KE COJIEHCTBUE YKPEIUICHUIO aBTOPUTETa pabOTHUKOB
Yupexaenus u o0ecrieueHre eIMHbIX HOPM UX MOBEICHHUS.

1.4. Kogekc npu3BaH NMoBHICUTH 3((HEKTUBHOCTH BBITIOJHEHUS pAaOOTHUKAMU Y UpeKICHUS
CBOMX TPYIOBBIX 0Os3aHHOCTEH. 3HaHHE M coOirojaeHre MMH moJjoxkenuit Kozgekca siBisiercs
OJIHUM U3 KPUTEPUEB OIICHKM KayecTBa UX MNPOPECCHOHATBHON NEATEIBHOCTH M TPYIOBOI

JUCUUILINHEL
1.5. Kaxnaplii paOOTHUK YUpexaeHHUsS TODKEH 03HAKOMUTBLCS ¢ IMojiokeHusmu Kojgekca u
MIPUHUMATH BCE HEOOXOAUMBIC MEPHI JJIS €r0 COOIIOCHUS. Kaxpiit

I'paXJaHHUH BIIPAaBC OXHUIAATb OT pa6OTHI/IKa quemneHI/m INOBCICHUA B OTHOIICHHUAX C HUM B
COOTBCTCTBHH C INOJIOKCHHUAMU KOI[CKC&.

2. O6H_[I/Ie IIPUHIUIIBI K IIpaBUJIa CJ'IY)K66HOFO IIOBCACHUA

2.1. JlesTenpHOCTh YUpekaAeHHs, a TAKXKe ero pabOTHUKOB OCHOBBIBAETCS Ha CIIETYIOIINX
MPUHIHAITAX:

- 3aKOHHOCTB;

- Ipo(heccHOHANTU3M;

- 10OPOCOBECTHOCTD;

- KOHQHICHIINATBHOCTB;

- CIIPaBE/TMBOCTB;

- “H(POPMAIMOHHAS! OTKPBITOCTH;

- OTBETCTBEHHOCTB;

- 00BEKTUBHOCTH MIPU MPHHSATHH PEIICHHUH.
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2.2. PabGotHuku VYupexaeHHUs, CO3HaBas OTBETCTBEHHOCTh II€pell TOCYAapCTBOM,
OOIIECTBOM U TpakIaHAMU, 00SI3aHBI:

a) UCHOJHATH  JOJDKHOCTHBIE  OOS3aHHOCTH  JOOPOCOBECTHO M HAa  BBICOKOM
npoeccuoHaTbHOM YPOBHE;

0) coOmomatk TpeOoBaHuUs 3aKoHOAaTenbcTBAa Poccmiickoit denepanuu u VBaHOBCKON
00J1aCcTH, JTOKAJBHBIX JJOKYMCHTOB Y UPCKICHHUS,

B) OCYILECTBJIATH CBOIO JESATEIBHOCTh B TPEJAEIaX CBOMX IMOJHOMOYMH M IOJHOMOYHWI
Yupexnenus;

I') TPH HCIOJHEHUW JOJDKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBHCUMBIM OT BIUSHUS
OTIICIBHBIX TPAKIAH, TPO(HECCHOHATBHBIX WIIA COIMATBHBIX TPYII, OPTaHU3AIIHIA,

1) COOMIOAATh COIMATIBHYIO CHPABEIJIUBOCTD M PAaBHOIIPABHO PACIIPEIEIISATh COIMATbHbIC
PECYpCHI C LENbI0 PACHIMPEHHUsT BHIOOPA M BO3MOXKHOCTEH JUTSI BCEX KOHTPAreHTOB, B TOM YHCJIE
JUTSL JIUIT, OKA3aBIIIUXCSI B TPYTHOM KU3HEHHOU CHUTYaINH;

€) TPOSBIATH TEPIUMOCTh W YBOKECHHE K OOBUASIM W TPaIUIUsM HapoaoB Poccum
U JPYTHX TOCYIApCTB, YYUTHIBATH KYJIBTYPHBIE U WHBIC OCOOCHHOCTH Pa3IMYHBIX dTHUYCCKHUX,
CONMANIBHBIX ~ TPymm W KOH(ECCHH,  CIIOCOOCTBOBATh  MEKHAIMOHAILHOMY |
MEXKOH()ECCHOHATEHOMY COTJIACHIO;

) MCKJIFOYATh JCHCTBHS, CBI3aHHBIC C BIUSHUEM KaKHUX-JTMOO JIMIHBIX, HMYIIECTBEHHBIX
(puHAHCOBBIX) M UHBIX HWHTEPECOB, MPEMATCTBYIOMIMX JTOOPOCOBECTHOMY HCIIOJHEHHUIO
JIOJIPKHOCTHBIX 00s13aHHOCTEH;

3) coOmogaTh  HEUTPAIbHOCTh,  HMCKIIOYAIONIYI0  BO3MOXKHOCTH  BIMSHHS — Ha
PO eCCHOHANBHYIO JICATSIIBHOCTh PENICHUH TMOJMTUYSCKUX MApTHHA, WHBIX OOIIECTBEHHBIX
00bEeINHEHH;

1) coOmogaTh HOPMBI CIYXEOHOWM W Tpo(decCHOHATBLHON STHUKH, TpaBUja JEJI0BOTO
MOBECHUA U OOIIEHNS;

K) TIPOSIBJISITh KOPPEKTHOCTh M BHUMATEIFHOCTh K TPAYKIaHAM U JIOJDKHOCTHBIM JIUIAM MIPH
CITy’)K€OHOM B3aUMOJICHICTBUU C HUMH,

J) HE JONMyCKaTh KOPPYIIIMOHHOTO TIOBEJACHWS, B TOM 4YHCIE BO3JCPKUBATHCS
OT TIOBEICHUS, KOTOPOE MOXET BOCIHPHHUMATHCS OKPYKAIOINIUMH Kak oOOelIaHue Win
MPEUIOKEHUE Ja4M B3SATKH, JIMOO KaK COTJIAaCHE NMPUHSATH B3ATKY, MM KakK Mpockda (HaMeK) o
Jaye B3ATKH, a TAKKE MPUHUMATh MEPHI 10 MPEAOTBPAIICHUIO U YPEr'yJIMPOBAHUIO KOH(IINKTA
WHTEPECOB, MPOTUBOICHCTBOBATH JIOOBIM MPOSIBICHUSM KOPPYIIIHU B YUPEIKICHUY;

M) YBEAOMIJIATH PYKOBOIHUTENS YUPEXKICHHs, IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a  paboty 1O mNpo(WIAKTUKE KOPPYINIMOHHBIX MPAaBOHAPYHNICHHA B  YUPEKICHHUHU,
Opranbl MPOKYpaTypbl W WHbIE (enepaibHble TOCYAapCTBEHHBIC OpraHbl 000 BCeX CiIydasx
oOpamieHuss K HUM KaKUX-JHOO JIUI[ B IENAX CKIOHCHUS K COBEPIICHHIO KOPPYINIIMOHHBIX
MIPaBOHAPYIICHUN;

H) HE3aMEUIUTEIFHO YBEJIOMIISTh PYKOBOJUTENS YUPEXKICHHS, TOJDKHOCTHOE JIMIIO,
OTBETCTBCHHOE 3a paboTy 1o NpoQWIAKTUKE KOPPYIIMOHHBIX MPABOHAPYIICHUH B
VYUpeKJIeHNUH, O CTABIIMX UM HM3BECTHBIMU (aKTax KOH(IMKTa WHTEPECOB U KOPPYMIIUOHHBIX
MpOsIBIIEHUH B YUpeKIeHHH, OOCTOSATENbCTBAX U AecTBHsX (Oe3xelicTBUM) pabOTHUKOB
VYupexxaeHuss U TPETbUX JIHI, TOCITYKUBIIUX WM CHOCOOHBIX TMOCIYKUTh NPUYMHAMU
BO3HHMKHOBEHHUS B YUPEKICHUH KOH(PIUKTa UHTEPECOB W/UIU KOPPYNIIMOHHBIX MPOSBICHUM, a
TaKkKe 0 MPUYUHEHUH (BO3MOXXHOM MPUYUHEHUH) Bpeaa Y UpexIeHHUIO;

0) HEe pasrjamarh ¥ HE HCIOJIb30BaTh HEHAANEKAIUM O0pa3oM CBEJIEHUS, OTHECCHHbBIE
3aKoHOJaTenbCcTBOM Poccuiickoit @enepanun K CBEACHUSIM KOH(PHUACHIMATHHOTO XapakTepa, U
Cy’)keOHyI0 MH(OpPMAIMIO U WHBIE CBEJCHMS, CTABIINE W3BECTHBHIMH B CBS3U C UCIOJIHEHHEM
TPYAOBBIX 00513aHHOCTEH;

) HE JOMyCKaTh OKa3aHWs BO3JCHCTBUS HA CBOMX KOJUIET B MENSAX MPUHSATHUS
MIPOTHUBO3aKOHHOTO U (MJIK) HEOOOCHOBAHHOTO PEIICHUS;

P) BO3IEPKUBATbCA OT TIOBENEHHUs, KOTOPO€ MOIJIO Obl BBI3BaTh COMHEHHE B
TO0OpPOCOBECTHOM HCIIOJIHEHUU TPYIOBBIX O0OsI3aHHOCTEH, a Takke u30eraTh KOH(MIMKTHBIX



CUTYyallUl, CHOCOOHBIX HAHECTH YIIEpO permyTaluy WiIH aBTOPUTETY PaOOTHUKOB YUpexIACHUS
u/um YupexIeHHIO;

C) He JOIyCKaTh NpOsBICHUH (popMann3Ma, BHICOKOMEPHS, HEYBAXKUTEIHHOTO OTHOIICHHS
K 3aKOHHBIM IpPOChO0aM H TpeOOBaHHMSIM TpaKJaH B CBSI3M C HCIOJHEHHEM TPYAOBBIX
00513aHHOCTEH;

T) BO3JEPKUBATHCS OT IYOJMYHBIX BBICKA3bIBAHUM, CYKIEHMH M OLIEHOK B OTHOILLEHUH
VYapexxaeHus1, ecii 3TO He BXOIUT B 0053aHHOCTH paOOTHHKA;

y) coOmoaTth KOHPHUISHIINATLHOCTh HHPOPMALIUU O KOHTPAreHTe, Kacaroencs: YCIOBHiMA
€ro )KU3HEAEATEIbHOCTH, IMYHBIX KAYECTB U MpoOIeM, IPUHUMATh MEPHI IS €€ 00ecIeueHus;

() He UCIOJIb30BaTh JOJDKHOCTHOE TOJIOKECHUE Il OKa3aHUs BIMSHUS HAa JCATEIBHOCTD
roCy/lapCTBEHHBIX OPIaHOB U OPraHOB MECTHOI'O CaMOYIIPABJICHUS, OpraHU3aLHi, TOJKHOCTHBIX
JUL, TOCYJApCTBEHHbIX M MYHULUIAIbHBIX CIY)KAIIUX MpPU PEHIEHUH BONPOCOB JUYHOTO
Xapakrepa;

X) YB@XKWUTEIBHO OTHOCUTHCA K JAEATEIbHOCTH NPEACTaBUTENIEH CpPEICTB MaccOBOM
uHpopmanuyu 1o HHGOPMHUpPOBAHHUIO oOILIeCTBa O paboTe YupexkaeHus, a TakKe OKa3bIBaTh
COJICHCTBHUE B MOJIYYEHUH JOCTOBEPHON MH(POPMAIUHU B YCTAHOBIEHHOM IOPSIJIKE;

I[) TIOCTOSIHHO CTPEMHTbCA K OOECHEeUeHUI0 KaK MOXHO Oosiee 3(pQPEKTUBHOTO U
SKOHOMHOTO pPACMOpsKEHUS! (UHAHCOBBIMHU CPEACTBAMM, MHBIM HMYIIECTBOM, MaTepHaJIbHO-
TEXHUYECKUMU U APYTUMU pecypcaMu Y UpeKIeHus;

Y) HE HCI0JIb30BATh MMYILECTBO YUPEXKJEHUS B LENSIX, HE CBA3AHHBIX C HCHOJHEHUEM
TPYIOBBIX 00S3aHHOCTEMH, a TAK)KE HE TepeaBaTh €ro B TAKUX LEJISX UHBIM JIMLAM.

2.3. PyxoBomutens VYUpexkIeHHS W PYKOBOOUTENHM CTPYKTYPHBIX TOJpa3JaeieHUI
VYupexxaeHnuss JTOJDKHBI OBITh JIsi pabOTHUKOB YupexIeHus o0pas3iom mpodeccruoHaaInu3Ma,
0e3ynpedyHoll pemyTanuMy, CBOMM JIMYHBIM IIOBEJCHMEM IOJaBaTh IPUMEpP UECTHOCTH,
0ecpUCTPAaCTHOCTH U CIPABEAINBOCTH.

2.4. PykoBoauTesb YUpeXKIEHUS U PYKOBOJUTEIH CTPYKTYPHBIX MOJpa3ieIeHHI
Yupexaenus:

a) MPUHUMAIOT MEPbI IO MPEJOTBPAILECHHUIO M YPET'YIUPOBAHUIO KOH(IMKTa HHTEPECOB, MO
IIPENYNPEKACHUIO KOPPYILUH, BKIHOYas MEPBI N0 MPENOTBPALICHUIO KOPPYIIIMOHHO OIACHOTO
IIOBE/ICHNS;

0) COAEHCTBYIOT YCTAHOBJICHHIO U IOJJEP)KAHUIO B KOJUIEKTHBE 3J0POBOIO MOpPaJbHO-
IICUXOJIOTMYECKOr0 KJIMMAaTa;

B) IIpU ONpeeTeHnN 00beMa U XapakTepa NopydaeMol APpYyruM pabOTHUKAM YUpexKIeHHs
paboThl PYKOBOJCTBYIOTCS MPUHIMIIAMHU CIPABEIJIMBOCTH, YU€Ta JTUUYHBIX U JICJIOBBIX
Ka4yecTB, KBAIM(DPUKALUYU U OTbITA HOJYNHEHHbIX;

I) HE JONYCKalT IO OTHOLIEHHIO K IOAYMHEHHBIM paOOTHHKAaM HEOOOCHOBAHHBIX
IpeTeH3ui, a Takke GakToB rpy0OCTH U OECTAaKTHOCTH;

1) TPOSIBIIAIOT 3a00Ty O MOAYMHEHHBIX, BHUKAIOT B UX MPOOJIEMbI U HYXbl, COJEHCTBYIOT
INPUHATUIO 3aKOHHBIX W OOOCHOBAaHHBIX pELIEHUH, CHOCOOCTBYIOT NpO(ecCHOHATBHOMY H
JOJDKHOCTHOMY POCTY PaOOTHUKOB;

€) OpraHu3yloT OKa3aHue TMOAJCP)KKM U  IOMOIIM  MOJIOJBIM  CIIEHUATUCTaM
(c ombITOM paboTHI 10 TPEX JIET) B IPUOOPETEHUH PO(ECCHOHATILHBIX HAaBBIKOB.

2.5. PykoBogurenp VYUpexAeHHS U PYKOBOAMTENW CTPYKTYPHBIX IOApA3JACIICHUN
VYupexneHuss  HECyT  OTBETCTBEHHOCTb B COOTBETCTBUM €  3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu 3a gelcTBUA UM Oe3leWCTBHE TMOAYMHEHHBIX COTPYIHHKOB,
HapyLIAIMKX MPUHLUIBI STUKH U MIPaBUJIa CIY)KEOHOTO TIOBEJICHHUS, €CITU OHU HE IPUHSIIN Mep,
9YTOOBI HE JOMYCTUTh TaKUX JAEHCTBUM WK Oe3aeHCTBHSL.

3. DTUuYecKre HOPMBI CITY’)KeOHOTO TIOBEIEHUSI PAOOTHUKOB

3.1. B JIOJDKHOCTHOM MOBEJCHUN  PA0OTHUKY  YUpeKICHHS HE00X0IUMO
PYKOBOJCTBOBAThCA TeM, u4TO B cooTBeTcTBUU C Konctutyuuenr Poccuiickoit ®enepauuu
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YeJIOBEK, €ro IIpaBa U CBOOO/bI SIBJISIOTCS BBICIIEH LIEHHOCTBIO, U KaKJbIM I'paXJaHUH MMEET
IIPaBO HA HEIPUKOCHOBEHHOCTb YACTHOW KU3HH, JINYHYIO U CEMEHHYIO TalHY, 3allMUTY YECTH,
JIOCTOMHCTBA, CBOET0 J00pOro MMEHH.

3.2. B 10/KHOCTHOM NOBEIEHUM PAOOTHUK YUPEXKIEHUS BO3JEPKHUBAETCS OT:

- mo00ro BHJA BBICKa3blBAHUN W JEHCTBHH JMCKPUMHHALMOHHOTO XapakTepa IO
IIpU3HAKaM I10J1a, BO3pacTa, pachl, HAUUOHAIBHOCTH, S3bIKA, I'PAXKJAHCTBA, COLMAJIBHOTIO,
MMYILIECTBEHHOTO WM  CEMEMHOr0  MOJOYKEHUs, IOJMTHYECKMX WM  PEIUTMO3HBIX
MIPEANIOYTEHUN;

- rpy0OCTH, TPOSBICHUN NPEHEOPESKUTETBHOTO TOHA, 3aHOCYMBOCTH, TPEAB3ATHIX
3aMeyaHuil, peabsBICHUS HEIPABOMEPHBIX, HE3ACTY)KEHHbIX OOBUHEHMUIA;

- YIpo3, OCKOpPOMTENbHBIX BBIPAXEHUN WIN PEIUIUK, JIEHCTBUM, NPENsSTCTBYIOLUIUX
HOPMaJbHOMY OOIIEHUIO WM MPOBOLMPYIOLUIUX IPOTUBOIIPABHOE TIOBE/ICHUE.

3.3. PabGotHuku VYupexJeHus MpU3BaHbl CHOCOOCTBOBATH CBOMM JIOJDKHOCTHBIM
IIOBEJICHUEM YCTAHOBJICHHIO B KOJUIEKTHMBE JEJIOBBIX B3aMMOOTHOUIEHWH M KOHCTPYKTHMBHOI'O
COTPYIHHYECTBA JIPYT C APYTOM.

PaGoTHUKM  JODKHBI  OBITh  BEXKJIUBBIMH, J10OpOKETATENbHBIMH, KOPPEKTHBIMH,
BHUMATEJIBHBIMU U MPOSIBISITh TEPIMMOCTD B OOIIEHUH C IpakJJaHaMH U KOJUIETaMH.

34. [Ilpu BO3HUKHOBEHHHM KOHQUIMKTHOM CHUTyallUh MEXHAYy CTPYKTYPHBIMHU
MOApA3JCICHUAMU YUpPeXKACHUS, paOOTHUKAMU YUpeXJEeHUs NPUOPUTETHBHIM HaIpaBJIEHUEM
pelieHns KOH(MINKTA SBISIETCS yUeT HHTEPECOB YUPEKICHUS B LIETIOM.

3.5. Buemnuil Buj pabOTHUKA YUpeKIEHUS NpPU HCHOJHEHUHM WM JIOJKHOCTHBIX
00s13aHHOCTEN B 3aBUCUMOCTH OT YCJIOBUU TPYAOBOH IEATEIHHOCTU JIOJDKEH CIIOCOOCTBOBATH
YB@XUTEIBHOMY OTHOLIECHUIO TPAaXJaH K YUPEKICHHIO, a TAKXKE pu
HEOO0XOMMOCTH COOTBETCTBOBATh OOLICNPUHATOMY JEJIOBOMY CTHJIIO, KOTOPBIH OTJIMYAIOT
CIEP’KAHHOCTD, TPAAULIMOHHOCTD, aKKYPATHOCTD.

4. OTBETCTBEHHOCTH 3a HapylIeHue noJioxenuit Kogekca

4.1. Hapymienne paboTHUKaMu YUpekISHUN MOJ0KeHn HacTosmero Koaekca moanexur
MOPATBbHOMY OCYXKJICHHIO Ha COOpaHUAX (COBEIIaHUIX, KOH(DEPCHITUAX), aB
CiIyJasix, TMPEIyCMOTPEHHBIX (QenepalbHBIMU 3aKOHAMH, HapylleHue moJjiokennii Kopgekca
BJICUET IPUMEHEHUE K PaOOTHUKY MEp OTBETCTBEHHOCTH.

4.2. PabotHukM VYupexJeHUs B  3aBUCUMOCTH OT TSDKECTH  COBEPIICHHOTO
MPOCTYIIKA HECYT OTBETCTBEHHOCTh B COOTBETCTBHU C JCHCTBYIOIIMM 3aKOHOIATEIBCTBOM
Poccuiickoit ®eneparuu.

4.3. CoOmrogeHue paOOTHUKOM YUpexJeHUs TOJIokKeHUH Hacrosmero Komekca
YUUTBIBAETCA MPU HA3HAUYECHUU MOOIIPEHUI U HATO0KEHUH JTUCIUILIMHAPHBIX B3bICKAHHH.

4.4. Hapymenue mpaBW aHTUKOPPYINIMOHHOTO TIOBEACHUS BJIEYET MPOBEICHUE
CIIy’)ke0HOTO pacclieJOBaHUsI MO OOCTOSTENHCTBAM BO3HHUKHOBEHHS KOPPYIMLMOHHO OIACHOM
CUTYaIUH.
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